
Roswell Independent School District 

Job Description 

 

Job Title:  GRADS/NURSERY TEACHER     

 

Reports To:  PRINCIPAL  

 

General Job Description: 
Under general direction, directs activities of the child development nursery designed to provide instruction and care for 

children of high school students. 

 

Essential Duties and Responsibilities: 

1. Request purchase of instructional materials and teaching aids such as books, toys, and games designed to 

stimulate learning. 

2. Monitors students and staff to ensure proper methods of modifying inappropriate behavior and encouraging 

learning experiences for infants, toddlers and preschoolers. 

3. Maintains forms and reports required by state and local regulations. 

4. Participate in on-going professional growth activities such as college courses, in-service training as required by 

state licensing regulations (currently 24 hours a year). 

5. Reviews and approves menu plans, food purchases and equipment. 

6. Arranges medical attention for ill or injured child in accordance with parental instructions. 

7. Provides instruction and modeling for teen parents on parenting skills. 

8. Ensure facility is safe and clean. 

9. Lift, carry and assist with movement of children. 

10. Assist with the care, feeding, wash-up and toilet routines (diapering and changing bedding) of the babies and 

toddlers. 

11. Knowledge of Child development theories. 

12. Personal and professional task management through the use of technology. 

13. Child care facility licensing requirements and regulations. 

14. Be flexible and able to prioritize tasks. 

15. Be able to maintain a neat environment. 

16. Perform work while constantly being interrupted. 

17. Maintain confidentiality in sensitive matters. 

18. Report to work on time and work no less than 7.25 hours per day.                                    

19. Be able to work flexible hours. 

20. Work independently with very little supervision. 

21. Engage in ongoing professional development. 

22. Maintain CPR certification. 

23. May be required to provide first aid or call for emergency assistance. 

24. May be required to arrange special functions, including luncheons, award ceremonies or social service projects 

involving students in need. 

25. May be required to deliver or pick-up materials. 

26. May be required to perform other related functions as assigned by your principal. 

 

Supervisory Responsibilities: 

Grads Child Care Associate and Student Aides. 

 

Qualifications: 

1. Bachelor’s degree or higher. 

2. Current NM Teacher license with (300 or 400) Endorsements. 

3. Must have two (2) Background Checks; one for RISD and one for CYFD at the cost of $44.00’s each and paid 

for by the employee. 

4. Two years’ experience in a Child Care Facility. 
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GRADS/NURSERY TEACHER (CONT’D) 

 

Physical Requirements: 
Sitting, standing, lifting and carrying (up to 40 pounds), climbing stairs, reaching, squatting, kneeling, having full mobility 

of fingers/hands, and moving light furniture may be required, unless ADA accommodations have been mutually agreed on 

and does not create an undue hardship upon the district. 

 

Safety and Health: 
Knowledge of universal hygiene precautions (blood borne pathogens, body fluids, etc.) 

 

Equipment/Material Handled: 
Must know how to properly operate, or be willing to learn to operate, multi-media equipment including current 

technology as needed. 

 

Work Environment: 
Must be able to work within various degrees of noise and temperature.  Interruptions of work are routine.  Flexibility and 

patience are required.  Must be self-motivated and able to complete job assignments without direct supervision.  After 

hours work may be required.  May work under stressful conditions on occasion. 

 

Terms of Employment: 
Salary and work year to be established by the Board. 

 

I have read and understand the responsibilities and duties as described in this job description and can meet all 

essential functions. 

 

 

 

 

 

Signature             Printed Name         Date 
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